Yogyakarta, June 14, 2019

Attention To : Human Resource Departement
PT. Sinar Purnama Jati
Jalan Soekarno-Hatta No.16
Yogyakarta.

Dear Sir/Madam,

I have read from your job vacancy advertisement at Tribun Jogja and found that your company is looking for employees for “Marketing Staff” position. I believe the job is fit with my educational background and thus I found myself qualified for the job.

My name is Rangga Winata. I am twenty four years old and I am a fresh gradute from Management Department of Yogyakarta State University (UNY Yogyakarta) on August this year. I have the qualifications that you want for the job.

Besides the basic knowledge I have from my educational background, I also have a good computer skill and I can communicate in English, both spoken and written.

With all the qualifications I mentioned above, I am confident that and I can contribute effetively to your company. Here with this letter I enclose my :

1. Copy of Bachelor Degree (S1) Certificate and Academis Transcript

2. CV (Curriculum Vitae)

3. Recent photograph with size of 4x6

I appreciate your attention and I hope I can join your company soon and be the part of it.

Sincerely

Rangga Winata

